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Terms of Engagement (Terms)
THEEAR (TR

We appreciate and thank you for your instructions to act on your behalf. We look forward to being of service and to
working with you.
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These Terms apply in respect of all work carried out by us for you, except to the extent that we otherwise agree with
you in writing. We are entitled to change these Terms in relation to any future engagement and if we do so we will
send you a copy of any new Terms. You are not required to sign these Terms and we will take your instructions as
your acceptance of these Terms or any new Terms (as the case may be).
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1. Services

k55
1.1 The particular legal services we will provide for you are outlined in our letter of engagement.

AR W BAARREEIRSS, B TR (FFRFHD o

1.2 We are committed to delivering a service that is consistent and prompt and which includes:
TAVBOT IR LI — A SN 1 IR SS, A5

Having Partners available to you. e  Responding quickly.
G ONRES NN & S a5
e Helping you achieve your objectives. ¢ Understanding your business or affairs.
B S IR I B b HfR A SR
D Communicating well. . Having excellent legal skills.
(SRR /i Napi] HA& e

e  Giving pragmatic commercial advice.
PS5 SR 55 H I

1.3 You can help us by:

TEREH BH AT

. Giving clear instructions. . Providing information to us quickly.
e AL UE R SR BEERATET & E (5

e Discussing any time constraints. e  Asking if you are uncertain of anything.
TR AT AT I 1] ) B 1 W e B SRS AT AN S

e  Telling us if we are not meeting your expectations.
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1.4 We will:

A

e Confirm your initial instructions in our letter of engagement.
NIRRT AR ZE S

¢  Tell you the name and status of the person or persons who will be carrying out the work.
B UM NI R AR, B N2 RIRGL

. Provide you with an Information for Clients form detailing your rights.
Rt —h (HZFFEERY , HhiEgnui el T IRRECR

1.5 We do not carry out valuations of property or businesses, and, whilst we will advise you in relation to acquiring
a property or business, we are not responsible for determining whether the property or business meets your
needs or investment profile. We recommend that you consult a suitably qualified professional such as a
Registered Valuer, Financial Adviser and/or Accountant in relation to these issues.
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1.6 We do not provide investment advice in respect to financial products, accounting or tax advice. We
recommend you obtain appropriate advice from a suitably qualified Financial Adviser and/or Accountant in
relation to financial products, accounting and tax matters.
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1.7

3.1

3.2

3.3

3.4

4.1

Unless otherwise agreed in writing, we only provide advice in relation to New Zealand law and if we provide
advice in respect of matters governed by foreign law, we do so as a guide only on the basis that we do not
accept any responsibility or liability for the advice given and you should seek formal advice from an
appropriately qualified lawyer in the relevant jurisdiction. If you wish, we can refer you to another Meritas
member for advice in respect of matters governed by foreign law.
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Meritas — Our International Links

Meritas— FRATTHTE bR 2%

Martelli McKegg is a member of Meritas, a network of nearly 200 independent commercial law firms, located in
major cities throughout the world. While Meritas members are not engaged in the joint practice of law and do
not share fees among themselves, membership in Meritas gives us, and our clients, important access to
competent, legal resources in other jurisdictions and specialty areas of practice so that our clients’ needs for
legal services can be handled efficiently virtually anywhere. Further information about Meritas can be obtained
at the organisation’s web site: www.meritas.org.
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www. meritas. org

Information and Documents
ERSESpELE

You must provide us with all information and documents and complete and sign any certificates required by us
or our bankers to enable us to comply with our obligations under the Anti-Money Laundering and Countering
Financing of Terrorism Act 2009 (AML), United States Foreign Account Tax Compliance Act (FATCA), OECD
Common Reporting Standard (CRS) and other similar laws (AML/CFT Legislation). You authorise us to collect
information about you as we may consider appropriate and to verify information (using services from a third
party) in order to meet our obligations under the AML/CFT Legislation. We may be required to carry out this
due diligence prior to carrying out your instructions. You authorise any person to disclose information to us in
relation to such queries.
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You must also provide all information and complete and sign any documents required to comply, and enable us
to comply, with statutory requirements including without limitation the requirements of the Overseas Investment
Act 2005 and Overseas Investment Amendment Act 2018, the Land Transfer Act 2017, the Income Tax Act
2007 and the Tax Administration Act 1994.

IR MARRMTEE R, FFIEE MG B M T ERIEFRCE, RIS ETFERBEARRTOUREE: (2005
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If you are selling a residential property and we consider that you are an offshore person for the purposes of the
Income Tax Act 2007, you accept that we may be obliged to calculate and deduct from the sale proceeds
Resident Land Withholding Tax (RLWT) and account to the Inland Revenue for the amount of the RLWT
deducted.
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You consent to us disclosing or reporting financial and other information about you and your transactions to
those entities we are required to disclose or report to in order to comply with our legal obligations.
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Financial Matters
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Fees:
P
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4.2

4.3

4.4

4.5

4.1.1 The fees that we will charge or the manner in which they will be arrived at are set out in our letter of
engagement. Our fees are calculated by reference to guidelines laid down by the New Zealand Law
Society. We are entitled to take account of such matters as:

AP RS st B T IR BT b AT S bR R AR B v 2R A e
JTEHIE . FATERTE B EL T HIT:
e The time spent.
JITHE S I T1)
e The skill, knowledge and responsibility required.
FrfmEERe. AR 3T
e The value of the property involved.
JITis K 0 AN
e The complexity, novelty, importance and urgency of the matter.
W R BrsiE . BN A
¢ The reasonable costs of running a law practice.
IBAE— AR P T A BT
e The result.

IR

The relative importance of these factors will vary according to the particular circumstances.
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4.1.2 If our letter of engagement includes an estimate of our fees and expenses, we will advise you as soon as
reasonably practicable if it appears likely that our fees or expenses are going to exceed that estimate.
Unless specifically agreed by us in writing any estimate does not amount to a quote and our fees and
expenses may exceed that estimate.
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4.1.3 If our letter of engagement specifies a fixed fee we will charge this for the agreed scope of our services.
We will advise you as soon as reasonably practicable if it becomes necessary for us to provide services
outside the agreed scope and if requested give you an estimate of the likely amount of the further fees.
TERAPZTFCRH, AT T —AE w2, ek 2T X005 FLIR 2958 RS T Bl A .. FR41 47
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4.1.4 If our letter of engagement states that our fees are calculated on an hourly basis only, the hourly rates
will be set out in our engagement letter. The differences in those rates will reflect the experience and
specialisation of our professional staff, and from time to time they may be increased to reflect increases
in cost and/or expertise. Time spent is recorded in six minute units with time rounded up to the next unit
of six minutes.
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Disbursements and expenses: In providing our services to you we may incur disbursements on your behalf

such as land registration fees, valuation fees, court filing fees, AML compliance fees or other expenses payable

to third parties. We will generally ask you to make advance payments to us to cover these disbursements and
expenses. Office expenses will be calculated by reference to a scale of charges based on, or a percentage of,
the amount of our professional charges and charged in addition to our professional charges.
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Sundry Fee: In addition to charging disbursements and expenses we will also charge you a sundry fee on
every invoice to cover our internal costs (such as tolls, telephone charges, printing and photocopying charges).

2B BRSO IR SO B 2 4k, BATTE R AE B SRR SR B SR 2, TSR S5 AT 00 P 0 9
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Services of Other Consultants: Where it is necessary for us to engage the services of other consultants on
your behalf to provide specialist advice or services, including advocacy services, we will discuss the terms of
any consultant’'s engagement with you. In general we will require payment of any consultant’s fees prior to our
instructing them.

FOAR o] (IR S : LI T, WATHARETI L EHAIRS, GIERHPIRS, RAVESEAT
S5 RIS EWIRS MR W ERMN BB/, A7 SR AT AT AR ) S A .

GST (if any): All amounts exclude GST and GST (if any) shall be payable by you in addition to our fees and
expenses.

P SRS H (WRA) - Pram S EACE R M E RSP, EHESARTT 3 SIS AR 5 RS
o
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4.7

4.8

4.9

4.10
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Invoices: For ongoing matters we will send interim invoices to you (usually monthly) and a final invoice on
completion of the matter or on termination of our engagement. We may also send you an invoice when we
incur any significant third party expenses on your behalf. Where a transaction will be completed within a short
time we will send you an account prior to or on completion of that transaction.

RE: MTIEEFATHIE, WOISFEEIEN RS CEEAEA) . EDH R BERN L LTRSS,
DL RARE . WRAEMEZNHE=T A4, RIS FEERSE. R —ATHE TEMN T,
PATEIRRTEAL T 5 e A BIK H

Payment: Other than for property related transactions where payment is generally required on settlement, we
require payment of all accounts upon receipt of our invoice. We may require interest to be paid on any amount
that is more than seven days overdue. Interest will be calculated at 15% per annum. Where debt collection
action of any kind (including litigation action) is taken to recover or attempt to recover unpaid fees and
disbursements from you, then the out-of-pocket cost of such recovery may be added to the amount due by you
and additionally, to recompense us for the time and trouble representing ourselves in such action and to reflect
the lost opportunity of using that time doing professional work for other clients and being remunerated
accordingly, we may at our discretion add to the amount due by you liquidated damages calculated by the time
recorded in relation to the collection action charged at our current solicitor fee rates. We may deduct any fees,
expenses or disbursements for which we have provided an invoice from any funds held in our trust account on
your behalf. All accounts must be paid without deduction of any kind (including cross claim) or equitable or
legal set-off.
{3 BR TR 5 (— RRESRAESSRIHATHO , RATE SRR Ee0 2. Roaliiaed 7 ], &
MISAEIGR LIRS, RS DAL 16%TH5R . A BB ] (BB R @A 2k e 473
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78 L EACER B BT AE I (R BTE P R R, FRATT AR T DA S B i ) Ay FeAth 2 P b P AR IR A5 AH R
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Security: We may ask you to pay an amount into our trust account or to provide other security for our fees and
other expenses. By accepting these Terms you authorise us to draw on that money to pay our fees and other
expenses as they become due.

HOR: FATWAFERESUS — E SR RATRE TR, BRI E RS AT AT A E AR . eI sk
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Third Parties: Itis possible that a court or tribunal may make an order that you pay another party’s costs and
expenses. Payment of those costs is additional. It does not alter your liability to pay any costs and expenses
payable to us. If your costs are due to be reimbursed by a third party (e.g. the costs of preparing a lease) you
will remain responsible for payment to us if that third party fails to pay those costs.

=07 IEBEANERE AT RERCE LSO S =07 TR, ORI . AN ORI S A R B FH AN S
AT WRETT AR BE =TT (i fERAETERAD , WRB=I7ARSA, BIERA TR ST
7.

Trust Account: We maintain a trust account for all funds which we receive from or on behalf of clients (except
monies received for payment of our invoices).

EFEK T BATRUEFEIR P R T2 B P AR AR B, BRI PO Bt 6 CINVELEE RISCR I, 12300
S ST EATH R ZE BRI .

Interest Bearing Deposits: If you wish or expect us to place funds which we hold in our trust account on your
behalf on interest bearing deposit, you must first complete, sign and return a self-certification form or forms to
us to enable us to comply with our FATCA/CRS obligations. If we are holding significant funds on your behalf
and we hold a completed and executed self-certification form or forms we will normally lodge those funds on
interest bearing deposit with a bank. In that case we will charge an administration fee of 5% of the interest
derived. You will also need to supply us with your IRD number and marginal tax rate so we can ensure that we
can deduct resident withholding tax at the correct rate.

AEAFH: MAEAE (SR RAMERANMEERIK T REEE RS A B REE, Budtyk
e BEFAR A H BAAERK (0D 48A1, DMERATRERT S HATAE (& SN EK B 55 A %)
(FATCA) / (ZMAALILEHAAEND (CRS ) X5, WRBAMIRERAREM TS, HRINFE KN, g
PAT I EFINIERMS (— 00D, AT RS ERRAT B &5 B XML, AT BT
AR SN E RIS . R T IR LA TA TR 2B S M RILPRRE A, DUMEIRATRE WA HIRR 2 [T
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Your Satisfaction
Your satisfaction is very important to us. We have a procedure for dealing with any matters of concern. Further
detail is contained in our Information for Clients form.

BRI RANENZ PR RATE BRI =, B2 TR Rz EER) b,

Termination

You may terminate your instructions to us upon giving us reasonable notice in writing. We may terminate our
retainer in certain circumstances including where you cannot or will not provide instructions to us or where you
do not pay our fees and expenses when due. If you do not pay our fees we may cease carrying out any further
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8.1

8.2

8.3

9.1

work for you. In the event of termination by you or us, you must pay our fees and expenses up to the date of

termination.

Z1bEE: T DL B G B A IR VBB L bR . FERE LRI I T IRA 2 AR IR TR P o i FAS
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Retention of Files and Documents

SCRSATSCA 1) R B

We will retain our files and all documents in electronic form only unless otherwise instructed by you in writing.
While we will endeavour to retain electronic copies for seven years we cannot guarantee that they will always
be available or readable. If you give us an original paper document, or we receive one on your behalf, you
authorise us to destroy it after making an electronic copy of that document. This does not apply to documents
that we have agreed in writing to hold in safe custody for you. Where you hold original documents or have
copies of documents we suggest you keep these in a safe place. This is particularly important for trust matters
where actions and decisions may need to be reviewed many years after those actions or decisions were taken
and documentation must be kept for as long as the trust exists. For business transactions it is often a
requirement of IRD that a file be retained for between seven and ten years. In all cases, we will be entitled to
retain possession of your file and documents while there is money owing to us for our fees and expenses.
BrAEE A Bdes, BT CUE 7 R B AT SR SO . BARRAI S5 M T RIA R b
B, EBRNTERIEEANGZLE T MRS, RS T RAT— 0 R4 SR, B0 RATRR R — 5
YRR, SEARAT IR Z RS ) T B A S ER AR R . IXONEH T RATE & B F RO Z B R 1
o QR FEA TR SO B SO RIAS, BATEBUER X S S RAFAE LA T o XX TEFER R U E
T, FAZER MR Rl A AT s A e . Bl REREFRUT, UAZERAIEREN. FiEE
BORTE VAT 5 AL AURAF T 3 10 480 ARG RIRA T AN, AT BLORAZ FE ) SRS R SO
Liability
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Exclusion: You acknowledge that where you are in trade the provisions of the Consumer Guarantees Act
1993 (CGA) shall not apply and that sections 9, 12A and 13 of the Fair Trading Act 1986 (FTA) shall not apply
for the purposes of section 5D of the FTA. Where you are not in trade, nothing in these Terms is intended to
limit your rights under the CGA or the FTA.

Hebr: ERIA, WREMAER, (1993 FHE P RIEIE) (CCA) AR AER, HT (1986 AT S
22 HEE 5D A E R, (1986 SFEMIA TR HiE) (FTA) FFHIEE 9 #64y, 120 Al 13 K ARIEH . I A L
K, IR AR A ERA B 7EBR 1 TE GGA 1 FTA T RIECHL.

Limitation of Liability: Unless otherwise agreed in writing, and to the extent permitted by law, our total liability
to you in relation to any matter or series of related matters for which you engage us will not exceed the greater
of:

SUERS: BRIESNABmAE, I HREEFEARVFIREREAN, SMEATER TR fF B sl — R AR HI A
FUEAEE L ARG -

8.2.1 The amount available to be paid out under any relevant insurance held by us up to a maximum of
NZ$20,000,000; and
TRAEFRATITREG A SRR, PT RASEAST IR 3K T e AN i $20, 000, 000 Hiphi=2 ot Al

8.2.2 Where no amount is available to be paid out under any relevant insurance held by us, the amount equal
to five times our paid professional charges relating to the matter or series of related matters to which the
claim relates up to a maximum of NZ$1,000,000.

AR IRA TR A TR HIAE SR PRI B WIS AT, AU 24 T TR B FRA Tl AR S S T B — R A AH G
FHEM LI, 2R R A1£$1,000,000 Hrri~oc.

Time Limit for Claims: For the purposes of any claim against us, as defined by the Limitation Act 2010,
whether in contract, tort, equity or otherwise, arising out of our engagement, the Act shall be modified so that
any claim must be filed within 12 months after the date of the act or omission on which the claim is based.
Further, the “late knowledge” provisions in sections 11(2), 11(3), 14 and 32(2) shall not apply. The 12 month
time period applies whether or not loss or damage has become apparent, or has been suffered, within that time
period.

WRIAASR: ST REITREIAEMEEER, 1% (2010 FEBURMIIREY e, BOSEIIMRSSIRN, Tk
RAEGF . BB B EHATT NRGER, HEX AT B, B AR A3 2R DA AR AR AT Bl 2K
AERI2/ANAN, B, EEPRE 112), 11(3), 14 F32Q2) Frig ki I HAEH T HAER. A
WHR B E RS O RAE, SE I P2 Ol 2 e i e sl FE, ARER T 12 AN H R IR .

Electronic Communications

IR

Where we provide any electronic service to you or communicate with you by electronic means, we will take all
reasonable precautions to ensure that those services and communications are accurate, reliable, adequate,
complete, confidential and secure but cannot warrant or guarantee that this is the case. We do not accept

LD-209479-212-42-V1

Martelli MKegg



9.2

10.

11.

responsibility and will not be liable for any loss or damage caused in connection with, or as a consequence of,
the corruption of an electronic service or communication.

R BA TR S AT i T IR ST, 77 NS SRR, BATRAE — DI & B TR, DA R L
MRS AGEAE PER Y TSR AT RN, PREVEAI A, (ERREXT SR SRIEBAE R . FRATA R IBAEAT
5T IR BB E B KRR, BT R BRI T S BRI (T B K B 0 AT

We are entitled to rely upon the authenticity of electronic communications ostensibly received from you.
BATE AR AT SR AW 30 1 o i v ) S

Governing Law
These Terms are governed by New Zealand law and are subject to the exclusive jurisdiction of the New
Zealand courts.

A R IR R, PR kT TR E AL

Conflict
In the event that there is a conflict between the meaning and /or interpretation of the English version and the
Chinese Version of these terms of engagement, then the English version shall apply in all respects.

MR AERIESORA I (RFTHFD & SRR h RIS, BLSESCRRA N HE
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